itSMF International CLC & AGM

 Booking Form

This form is only to be used for official representatives of an authorized itSMF Chapter attending the International Chapter Leadership conference (CLC) and/or the AGM. Anyone wishing to book on the UK conference only should do so through the normal booking route on the UK website. For further details on members of  itSMF chapters booking for the UK conference then please contact either Chris Lang (chris.lang@itsmf.co.uk) or Teresa Corre (teresa.corre@itsmf.co.uk). 
The International CLC will be held on the Wednesday 12th (afternoon) and Thursday13th of November at the Hilton Hotel Warwick, immediately following the UK conference at the Metropole Hotel Birmingham (10-12th). Transport between the venues will be arranged and funded by itSMFI for those attending both events. The International AGM will also be held at the Hilton Hotel on Friday the 14th.

Chapter declaration
I confirm that the members detailed overleaf will be attending the CLC on behalf of the chapter, and that any costs due can be invoiced to the chapter.
Chapter: ___________________________________
Authorised by: _____________________________________
   



 Chairman/President

Chapter details:

	No. of years in existence
	
	
	How would you describe your chapter’s “maturity” level? (Tick one):
	

	% revenue growth in last year
	
	
	“Dependent” – Early Life, growing.  Looking for or requiring more “hands on” guidance, support, direction. Working to establish financial stability, organizational stability, member benefits and value.  
	

	No. of members
	
	
	“Independent” – Settled, financially secure, operationally stable, providing solid member benefits.
	

	% membership growth in last year
	
	
	“Interdependent –  Established, thinking/planning more strategically, looking for ways to add value to the wider community
	


Please list your 3 biggest current challenges?

	1


	

	2


	

	3


	


	
	1st delegate

(Travel expenses CAN be fully or partially covered by itSMFI Scholarship – refer to Q&A document, questions 10 – 18) 
	2nd Delegate

(Travel at chapter expense – see Q&A document, question 14 for exceptions) 
	3rd Delegate

(Travel at chapter expense plus £300+VAT for CLC)

	First Name
	
	
	

	Family Name
	
	
	

	Chapter position
	
	
	

	Email
	
	
	

	No. of years’ involvement on chapter board
	
	
	

	Attending the UK conference?
	Yes/No
	Yes/No
	Yes/No

	Require details of UK conference booking procedure?  
	Yes/No
	Yes/No
	Yes/No

	Attending AGM?
	Yes/No
	Yes/No
	Yes/No

	Have you / will you be seeking a Scholarship to assist with travel costs?                         1
	Yes/No
	Yes/No
	NO

	Estimated total cost of travel (if known)       2
	
	
	

	Self-funding CLC attendance?               3
	Yes/No
	Yes/No
	Yes

	Amount prepared to contribute  
	
	
	N/A

	Self-funding AGM attendance?               4
	Yes/No
	Yes/No
	Yes

	Transport required from Birmingham to Warwick?                   5
	Yes/No
	Yes/No
	Yes/No

	Accommodation required in Warwick?
	Wed/Thurs/Fri
	Wed/Thurs/Fri
	Wed/Thurs/Fri

	Any special dietary needs?
	
	
	

	Approx departure time                   from Warwick            6
	
	
	


1. The first (in certain cases second – refer to Q&A document, question 14) delegate is able to apply for a ‘Scholarship’ to get airfare fully or partially refunded on request. Other delegates airfares need to be funded by the chapter, refer to Q&A document, questions 10 – 18 for complete details. 
2. This is for budgeting purposes

3. If a chapter wishes to voluntarily contribute, it will enable the funding of delegates from less-settled chapters

4. Only applicable if attending AGM only. Travel costs must be paid by chapter; accommodation costs can be covered by itSMF International, but if able to afford it a chapter can contribute £150 + VAT towards the costs
5. Delegates using alternative transport will not be reimbursed by itSMF International.
6. Please give the latest time you need to leave to reach the local airport (allow 30 minutes for the journey)
PLEASE RETURN COMPLETED FORMS TO:

 CLC Administration (clc2008@itsmfi.org)


